
How to Complete to Form 4506-T for Personal Returns 

 

 

 

 

 

  

Make Sure font is 
LARGE and 
READABLE. 

 

Enter 1040 for transcript 
requests or leave line 
blank if requesting box 8. 

Check only one of these 
boxes for tax transcript 

data 

Enter tax years 
requested. Up to 4 
past years available. 

 

Signatures need 
to be legible to 
the IRS. 

 

Date may not look or be 
altered. Valid for 120 days. 

Line 5 needs to read 
exactly as printed. 

Enter most current address 
on file with the IRS. 

Check box 8 for income 
data such as W-2 &1099 

OR 



How to Complete to Form 4506-T for Corporate Returns 
 

 

 

 Enter name of corporation 
or partnership. Leave line 
2 blank. 

 

Place return type on line 6. 
You may order 1120 for 
corporate or 1065 for 
partnership or LLC transcripts. 

Enter FISCAL tax 
years requested. Up to 
4 past years available. 

 

Authorized business titles: 
1120: President, Vice President, CEO, Owner 
1065: Member, Managing Member, Partner 
1120S or 1065S LLC: Member or Manager 

 

Date may not look or be 
altered. Valid for 120 days. 

Leave blank or enter third 
party verifier information. 

Enter Employer Identification 
Number (EIN). 

Enter address that 
matches the address 
on file with the IRS. 

Mark only one of 
these boxes. 




